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I have already submitted an application and now need to also apply for MOScholars 

Scholarship Program consideration 

  

Step 1: Once you have completed the prescreening process for your Educational Assistance Organizations (EAO) and get 

to the FACTS landing page, you will sign in with your existing FACTS credentials. 

 

 

 

 

 

Step 2: After logging in, the site should let you know you already have an application on file.  Click the “Continue” button 

to access the application.  This action will land you on the “Schools” section.   
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Step 3:  In the “Schools” section you will see a list of any schools or organizations you have already submitted an 

application for.  Click the link to “Add School / Organization” and search for your Educational Assistance Organization 

(EAO) using their name, city, state, or zip code; click “Add” then click “Save & Continue”. 

 

 

Step 4: Using the left-hand side panel you will now want to navigate to the “Students” section.   

 

 
 

In the “Schools” area of each student’s profile you will want to make sure your EAO is selected by checking the box next 

to the option if it is not already checked. 

 
 

*The arrow next to the student’s name opens and closes the student’s information to save space. 
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Step 5: Once you have attached the EAO to all applicable students you will select “Save & Continue” at the bottom of 

the screen. 

 

Once the data has saved, the application will be updated to display the required questions to apply 

for MOScholars.  You will see those sections of the application now have a red “X” point next to 

them in the left-hand panel. 

You can navigate back to those sections by clicking on the section name in the left-side panel.  

Required questions will show up in red as you navigate the pages.   

Once you have answered all required question for all sections and they all display as green check 

marks you can just “Save & Exit” to finish. 

 

 

 

 

 

 

Step 6: After you have updated your application you will be sent to your application summary page.  There is a section 

on this page called “Institution Status”. This will list out each school and/or organization you have applied to, and which 

student(s) applied.  Make sure to verify all students appear where they should.  If they do not, click the “View Form” 

button to go back into your application and update it.  

 
 


